
 
How to Use the BLOG POST PLANNER AND CHECKLIST  

 

 
The Planner: 

1. Write in the title of your post (you may find this easier to write after you write the 

post but you can put in a tentative title) 

2. Write in the publication date information 

3. Write in the Keywords you are using. 

4. What is the problem you are solving for your readers? 

5. What is the personal story you are going to include? 

6. Create a brief outline of your content including the points you want to cover, use 

the back of the paper if you run out of space. 

7. Write in any freebies or download/PDF’s you want to include (or need to create) 

8. Make a note of any photos or videos you want to include (or that you have to take) 

9. Write in any Links you want to include in your post 

10.What is the call to action going to be?  (Download something, Social Media      

Connection, Invitation to sign up for your email list, ‘please comment’, etc.) 

11.What are the supplies you need to create the post (ie; things for video, etc.) 

12.Have any possible future posts come to mind while you were planning this post? 
 

The Checklist: 

Simply check each item off as you complete them. Some items may not apply to  

every blog post.  

            Why use a Blog Post Planner? When writing a blog post it is helpful to use a 

planner in order to stay focused. A planner helps you remember to include all the 

points you intended to cover.  

Why use a Blog Post Checklist? A planner, although an incredibly helpful tool, only 

gets you halfway through the blog post process. The checklist helps you remember to      

complete all the tasks and include the essential items necessary for your post to have 

the greatest impact and reach.  
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“A man’s heart plans his way, 

But the Lord directs His steps.”  Proverbs 16:9 



 

BLOG POST CHECKLIST  

 

 
Keywords: 

___ Keywords are included in post title 

___ Keywords are in content (body) of post (including the first two sentences) 

___ Keyword synonyms are included 

___ Keywords are in meta description (160 character summary of page description) 

 

Images: 

___ Images have been resized for load speed 

___ Images are visually interesting, appropriate for content, and Pinterest friendly 

___ Images include keywords in description/alt tags 

 

Prior to Publishing: 

___ Post has been proofread 

___ Headings and subheadings have been added to improve readability and break        

 up text 

___ Links are included in body of post 

___ Links have been added to other content on my site 

___ All links have been tested 

___ Categories and Tags have been added as appropriate 

___ A ‘call to action’ has been included at end of post 

___ My freebie or Download/PDF has been included and linked to 

 

Social Media: 

___ Post has been shared to social media accounts   ____  ____   ____   ____    

___ Post has been shared to groups/communities 

___ Post has been pinned on Pinterest 
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Post Title ________________________________________________________________ 

Publish Date _________________________________   Scheduled ______  Completed ______ 

(write in the ones you use) 


